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1. REQUISITION NUMBER 

REQ-2400-06-0058 
PAGE OF 

TOPP CONSTRUCTION SERVICES INC 
ATTN : LAUREN SIPPLE 
12 CROZERVILLE RD 
ASTON PA 19014-1432 

1 

4330 EAST WEST HWY 
ROOM 517 
BETHESDA MD 20814 

17a CONTRACTOR1 791467608 FACILITY 
OFFEROR CODE 

CONSUMER PRODUCT SAFETY COMMISSION 
DIVISION OF FINANCIAL SERVICES 
4330 EAST WEST HWY, ROOM 522 
BETHESDA MD 20814 

5 
(L SOUCITATION 
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NAICS: OHUBZONE Y*LL 
BUSINESS 

SIZE STANDARD: 
nSERVlCEQISAELED W E R A K  C]W) 
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11 OELIMRI FOR FOB MSTINA- 
TlON UNLESS BLOCK IS 
MARKED 

OSEE ScnEDuLE 

lea PAYMENT WILL BE WDEBY 
CODE [MFS 

5. SOLICITATION NUMBER 
2. CONTRACT NO. 
GS-21F-0093H 

8 1%. THIS CWRACr IS A 
RATED ORDER 
DPAS (15 CFR 700) 

12. OISCOUNT TERMS 

Net 30 

o ~ / ~ ~ / ~ o o ~ C P S C - F - O ~ ~  

13b. RATING 

'14. METHOD OF SOLICITATION 
ORFQ OIFB 0 RFP 

15. DELIVER TO [EXIT 

CONSUMER PRODUCT SAFETY COMMISSION 
OFFICE OF INFORMATION SERVICES 
433 0 EASTWEST HIGHWAY 
ROOM 7 06 
BETHESDA MD 20914 

TELEPHONE NO. 610-459-5515 
C] 17b. C~ECK IF REMITTANCE IS DIFFERENT AND PUT SUCH ADDRESS IN OFFER la. SUBMIT INVOICEST0 ADDRESS SHOW IN BLOCM IBaUNLESS BLOCK BELOW 

1s CHECKED OSEE AOOENDUM 

3. AWARD1 
EFFECTIVE DATE 

16. AOMHISTERED BY COOE (FMPS 

CONSUMER PRODUCT SAFETY COMMISSION 
DIV OF PROCUREMENT SERVICES 
43 3 0 EAST WEST HWY 
ROOM 517 
BETHESDA MD 20814 

19. 
ITEM NO. 

0001 

s 
M b .  NAME ANDTITLE OF SIGNER (Type or print) 130~ DATE SIGNED 131~. DATE SIGNED 

4. ORDER NUMBER 

8. OFFER DUE M ~ E ~ O W L  TIME 
FOR SOUCITATION a. WME 

7. 

06-CC-EXIT-IT-2400-99948-312J I $13,175.46 
0 27a. SOUCITATIDN INCORPORATES BY REFERENCE FAR 52212-1.522124. FAR 52.212-3 AND 52.2124 ARE ATTACHED. ADDEND 0 ARE 0 ARE NOT ATTACHED 

27b. CONTRACTPURCHASE ORDER INCORPORATES BY REFERENCE FAR U212-4. FAR 52212-5 IS ATTACHED. ADDENDA 0 ARE ARE NOT AlTACHED 

AUTHORIZED FOR LOCAL REPRODUCTION STANDARD FORM 1440 (REV. 3/2063j 
PREVIOUS EDITION IS NOT USABLE 

b. T~EPHONE NUMBER [NO m ~ . c l  W ~ S J  

25. ACCOUNTING AND APPROPRIATION DATA 128. TOTAL AWARD AMOUNT [For God. Use Only) 

Classic 10 - 10,000 BTU 115 volt Portable AC Unit 

Continued ... 
(Use Reverse an&wAttaeh Additional Sheets as Necessary) 

0 2 8 .  CONTRACTOR IS REQUIREDTO SIGN THIS DOCUMENT AND R m R N  
COPIES TO ISSUING OFFICE. CONTRACTOR AGREES TO FURNISH AND DELVER 
ALL ITEMS SET FORTH OR OTHERWISE IDENTIFIED ABOVE AND ON ANY ADDmONAL 
SHEETS SUBJECT TO THETERMS AND CONDITIONS SPEClFlEO HEREIN. 

l N F o R w n o N  CALL: ) jwilliam Graves A 301-504-7045 

20. 
SCHEOULE OF SUWLlEmERYlCES 

Tax ID Number: 23-2663421 
DUNS Number: 791467608 

CONFIRMING ORDER - DO NOT DUPLICATE 
THF, CONTRACTOR SHALL PROVIDE THE FOLLOWING: 

29. AWARD OF CONTRACT REF. QUOTE OFFER 
DATED 0 5 / 11/2 006 . YOUR OFFER ON SOLICITATION (BLDCK 5). 
INCLUDING ANY ADDITIONS OR CHANGES WHICH ARE SET FORTH 

HEREIN. IS ACCEPTED ASTO ITEMS: PORTABLE AC UNITS 

9. ISSUED BY 

H. 
QUANTrPl 

2.l 
UNIT 

6 

30a. SIGNATURE OFOFFERORICONTRACTOR OF AMERICA (SG TURE Of CONtR4CllNG OFFICER) 
A % "  

FMPS 10. TnlSAWUISITION IS 

UNRESTRICTED OR SET ASIDE: ?4 FOR: 

23. 
UNITPRICE 

EA 

24. 
AMOUNT 

1,962.81 11,776.86 



14. 
AMCXIKT 

5 8 8 . 6 0  

32a QUANTITY 

329. E-MAIL OF AUTHORIZED GOVERNMENT REPRESENTATIVE 

23. 
UNIT PRICE 

9 8 . 1 0  

1 3 5 . 0 0  

OFFICER.  

DELIVERY: THE CONTRACTOR SHALL DELIVER THE ABOVE 

EQUIPMENT ON MAY 1 2 ,  2 0 0 6 .  

F .O .B .  DESTINATION SHIPPING CHARGES ARE INCLUDED 

REFERENCE YOUR GSA CONTRACT NUMBER GS-21F-0093H 

LINE ITEM'S  0 0 0 2  AND 0 0 0 3  PRICES  ARE NOT ON GSA 

CONTRACT 

THE CPSC PROJECT OFFICER IS J I M  SHUPE AT ( 3 0 1 )  

5 0 4 - 7 0 8 5  

THE CONTRACTOR SHALL MAKE I N S I D E  DELIVERY 

THE CONTRACTOR SHALL DELIVER ONE (1) AIR 

CONDITIONING UNIT TO EACH TELEPHONE CLOSET 

LOCATED ON THE 5 t h .  6 th ,  and 7 th  FLOORS, NORTH 

C o n t i n u e d  ... 
IN COLUMN 21 HAS BEEN 

1 I 

22. 
UNIT 

EA 

EA 

32e. MAILING ADDRESS OF AUTHORIZED GOVERNMENT REPRESENTATIVE 

21. 
OUANTIIY 

6 

6 

19. 
KEU NO. 

0 0 0 2  

0 0 0 3  

ACCEPTED. AND CONFORMS TO THE CONTRACT, !EXCEPT AS 
RECENED INSPECTED NOTED: 

32f. TELEPHONE NUMBER OF AUIHORIZED GOVERNMENT REPRESENTATIVE 

I I 

41 a. I CERTIN THIS ACCOUNT IS CORRECT AND PROPER FOR PAYMENT 42a. RECEIVED BY (Mi) 

41 b. SIGNANRE AND TlTLE OF CERTIFYNG OFFICER 4lc DATE 

42b. RECENED AT (Locab) 

20. 
SCHEDULE OF SUPPrlEYSERVlCES 

VAP1225  - 12" x 2 5 '  HD D u c t  

Pump  - C o n d e n s a t e  Pump 

THE CONTRACTOR SHALL REPORT TO THE 4TH FLOOR 

GUARD STATION TO S IGN I N  AND CONTACT THE PROJECT 

320. SIGNATURE OF AUIHORIZED GOVERNMENT 
DCODCCEYTITIlC 

a PARTML FINAL 

38. SIR ACCOUNT NUMBER 

4%. DATE REC'D (WIMMDO) 426. TOTAL CONTAINERS 

35. AMOUNT VERIFIED 
CORRECT FOR 

33. SHIP NUMBER 36. PAYMENT 

I I I 

STAND- FORM 1W (REV. SMO5) W K  

12c DATE 

34.VOUCHERNUMBER 37. CHECK NUMBER 

39. SIR VOUCHER NUMBER 

32d. PRINTED NAME AND TlTLE OF AUTHORLZED GOVERNMENT REPRESENTATNE 

COMPLETE 0 PAMlAL U FINAL 

40. PAID BY 



CONT'NUAT'ON SHEET 
REFERENCE NO OF DOCUhcr4T BUNG CONTINUED 
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3 5 
NAME OF OFFEROR 

TOPP 

ITEM NO 

(A )  

NSN 75UM1-151-WX7 

OR CONTRACTOR 

CONSTRUCTION SERVICES INC 

SUPPUEYSERYtCES 

(B) 

AND SOUTH TOWERS, BETWEEN THE MEN'S AND WOMEN'S 
RESTROOMS. 

Total amount of award: $13,175.46. The obligation 
for this award is shown in box 26. 
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FAR (48 CFR) 55.110 
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(D) 
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52.000-1 A CONTRACTOR'S NOTE - DELIVERIES TO HEADQUARTERS 

Deliveries and/or shipments shall not be left at the Loading Dock. All deliveries shall be considered 
"inside deliveries" to the appropriate room at the Consumer Product Safety Commission (CPSC) and in 
accordance with the instructions below. When scheduling deliveries the purchase order number shall 
always be referenced and all packages shall clearly display the Purchase Order Number on the outside of 
the cartons and/or packages, to include the packing slip. 

ATTENTION GOVERNMENT VENDOR 

a. DELIVERY INSTRUCTIONS FOR LARGE OR HEAVY ITEMS: 

If the shipment or item being delivered requires use of a loading dock, advance notification is required. 
The contractor shall contact Mr. Arliss Butler, Shipping and Receiving Coordinator at (240) 882-6386 or 
Mr. Ray Garcia, Property Management Officer at (301) 504-0666 ext 1144, forty-eight (48) hours in 
advance of the date the items are to arrive to schedule use of the loading dock. 

LOADING DOCK HOURS OF OPERATION: 9:00 am to 1 1 :00 am or 1 :30 pm to 4:00 pm, Monday 
through Friday (except holidays) 

Please notify contact person if there is a change in the delivery date. For changes, delays, or assistance 
please contact CPSC as follows: 
Administrative Services (301) 504-7 1 13 
Procurement Services (301) 504-7927 

Upon arrival, the driver should use the intercom box at the loading dock to obtain assistance in using 
freight elevators and to gain access to CPSC security areas. 

b. DELIVERY INSTRUCTION FOR SMALL ITEMS 

When delivering or shipping small items, the contractor andlor camer service shall report to the 4th floor 
lobby, North Tower, 4330 East West Highway, to sign in with the CPSC guard. Upon completion of 
signing in, the contractor shall deliver all shipments to the Mail Room, Room 51 6. After delivery, delivery 
personnel shall promptly depart the building. 

MAIL ROOM HOLM OF OPERATION: Monday through Friday (except holidays) - 7:30 am to 5:00 pm 

c. BILLING INSTRUCTIONS: At a minimum, each invoice shall include: 

1. The name and address of the business concern (and separate remittance address, if applicable). 

2. Taxpayer Identification Number (TIN). 

3. Invoice date (use of invoice number in addition to invoice date is prudent but not required). 

4. The contract number and deliveryltask order number, as appropriate, or purchase order number (see 
block 2 of OF347 and block 4 of SF1449 on page 1 of this order), or other authorization for delivery of 
goods of services. 

5. Description, price and quantity of goods or services actually delivered or rendered. 

6. Shipping cost terms (if applicable). 

7. Payment terms. 



8. ACH Vendor Information which includes the Financial Institution, routing transit number, and depositor 
account number. In addition please specify whether account is a checking account or savings account. 

9. Other substantiating documentation or information as specified in the contract or purchase order. 

10. Name (where practicable), title, phone number and mailing address of responsible official to be 
notified in the event of a deficient invoice. 

1 1. ORIGINAL VOUCHERSDNVOICES SHALL BE SENT TO THE PAYMENT ADDRESS indicated 
on page one of this document. 

Invoices not submitted in accordance with the above stated minimum requirements will not be processed 
for payment. Deficient invoices will be returned to the vendor within seven days or sooner. Standard 
forms 1034 and 1035 will be furnished by CPSC upon request of the contractor. Inquiries regarding 
payment should be directed to the Finance Office at 301-504-7172 or 301-504-7130. 

d. ALL OTHER INFORMATION RELATING TO THE PURCHASE ORDER: 

Contact: William A. Graves 
Contract Specialist at (301) 504-7045 

e. PROCESSING INSTRUCTIONS FOR REQUESTING OFFICES 

The Purchase OrderReceiving Report (Optional Form 347 or Standard Form 1449) must be completed at 
the time the ordered goods or services are received. Upon receipt of the goods or services ordered, each 
item should be inspected, accepted (partial or final) or rejected. The Purchase OrderReceiving Report 
must be appropriately completed, signed and dated by the authorized receiving official. In addition, the 
acceptance block shall be completed (Blocks 32 a, b & c on the SF 1449 and column G and page 2 of the 
OF 347). 
The receiving report shall be retained by the requesting office for confiiation when certifying invoices. 

f. PROPERTY/EQUIPMENT PURCHASES 

In the case of Purchase OrdersReceiving Reports involving the purchase and receipt of 
propertylequipment, a copy of the Purchase Order/Receiving Report must also be immediately forwarded 
directly to the Property Management Officer in the Division of Administrative Services. The transmittal of 
Purchase OrdersReceiving Reports to the property management officer is critical to the integrity and 
operation of CPSC's Property Management System. Receiving officials should also forward copies to their 
local property officerlproperty custodian consistent with local office procedures. 


